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The siesrsnces sad s provsid negeassry io ssumegtisn with the teemdportueiion
of emsloyees, their immediate [amilies, sad thaedr househcld (eide aad 818 Huid
eifeots to av-rssa: -oste $hwild ba acags slished by bhw use of the fo.ilswiag

liated Fores

Form ¥o. S0=-85 Kequest for vorsses Trumsiortation

rnis form is initisted by the sponseriasg Branoh Cunlef and iz use to 3su-ue
a1l the reguired clearanaes and is the bisls on waieh the Trunasortetoos seai:
saoures trang ortitlon Jor She eNcloyess

Fore. Ho. 33-27, Raguest “or Mov-aent of Jasily and or Houseaold -fiwew:

This fors iz isitlated Dy the emplojoe; the sriginal is reuained .y ioe
kxeoutive iiicer to be used an & Basis .or making & roduest wosos Lis
Transportation Seetion far the sovemesnt i the empisrvest: nouasehals & iwuts;
one oony is sent to the rFisesi or pecis: runds seotion for encusbrut e
Surs o Be#: and one copy is SRt to the Ironeportation Ssotion with regieat or
wovoment of exployes‘s a-ily.

Yravel rder

Tuit form i -xetuted by Liw risosl Geotion for voushered @sp vyres or
the Urolects Suscert cdwisioe ioF unwouonored smcleyess, snd is the sstnorits
on whicn the employve may eleis reisbursssent inr ex-onses ingurrsd 1 odnoect. T

sitn his trassportucion.
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Tropsfer Loiter iwthoriskuy Psrmepest Change »f ofideisl dtacion

Triw form is exevuted oy the Uivel, Persomiel .dvisisa for vousasre:
employees anc by Yhs . rojects Suppar. pivisios for wn soohered s&- gywoe.
Tais iletrer sstablishes the f20% Snac Soe brensier is o he raterisl ol Lo
povernment . sonstitubes i 2esic ®LhOTity by the scensy Ee wranm i
the esployes, ui3 imsdiaie fanily ead his bouserold goods snd e :¢etée 3.5
fora mus . be ¢xesutec pra o 1o Lhe cats sctual transporiation (e iee aa. uss
contain all sasie authorications %o ce greated sl a&;&;qm#t; vy e b s
cunot be made for ths pur . oase of grapbing additional sathority,

CS,

Foru Hoe. S8-4, Bequest for (versess Stipment of Jarge

Thiz form is imitistes by tue Jameoutive O07loer wbd forwarcs: oo tow
Transporhaii o seetion to serve ag thidir suthority o progeed wiva Liw
HoveRent ol tre ecrgioyeets bhousenoll 9983 or porsonal effests.

Forn Ko, du-b, #sgucet jor rick-dy ami pelivery

Thsg Torm rs apitleted vy Lhs Zxacutive Glficer w forvsrcad to e
Transportation Jsction ue Purcishe them with epecific nformstioc s ¢

frad

] o § . " ., : 3
location at wilen the piok-us 2f the househoals HOSME and corsutni el fed.

shauld bae wude.

There Iullow dotsiled imetrusvi ne for OB OTETRIACLON, ruai ooy ang

SroGessing of regussts foy “ranbpostetiog of s:oloyuas, Laoir iwediste

Tanilies und their aouseral: ponds mnd porsonel of fwetss

oy R TT s .
2 P ETLEY L W MR THLNE BT e v e g oA i
o . B £ SR oD, o LA PN TS ?*‘,.;:«E‘- :ET? A - 3 }{E,"L?‘f %
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%« Astion by Initisting Uifionp

THYUSETE COF overaond Soveent i sareommal ®iil be imitintec ir

i7

sigliewnte by the Frunen coneernsd on Form ¥o. SueBS, feguess for a+ nenp

Trongrortatl o’ se :
ITARErOrLation. % s sorm whiil be 8 omsiened BROSErELTs tu the lnpiro-tiong
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on the revsrse therse! wnc forwarded - he Exeoutive Nfificer ar such -inee
offieis]l wa may be authorized o alenr tramsportstion requests for =i
offios corvernec.

Aotisn by Ixseulive O Tioer

After obtaining the necessaly Jlesreness (Seourity, ABSs:ssent nd
versonnel ) and srranging for a physicsl exemination snd imewm zation
protensing, the > [ieiei w: ﬁum#rizud will sign i~ the spaee 1adioat afd
and will ‘orward the Porn fe, 5823 in duplinste %o the rselstart Dirsetoy
of she requesting sifSee wic will by the individuat mptherizec ta & yovs
Touunste 1008 ranssortal ol

Action by ipproving Cfficor

Vvan sz rovel ofthe Lssistant Birestor, Zesction © of Pore i~ =1
be detsthed and returpec for filisg to zhe elearing offiser ard sseti ns
B and { will be ‘srearded <n duslicrte to the Pranssortetism sfaetienm,
Foru 3¥=8, Foraomnel AEiom beques” rnd an'sorsement by employe: % ress
overseng 1fft romths™ skauld be ind-feted at thios tise wnd forwes-ded to
fersongel Livisionm if & ~srmement ehangns of atatim {2 inwslwed,

ii the Pegquest for Trumsp.rtation has heen Alsroroved by the
Argistact Jerector, the sntire forsm will e roturae:d o the reeetia
branch.

Aetior by fransp rtati n Section

Tue Tromsvortetion Seetion wil: eaxnleote, <esach snd forw »d thy
sany of Ceotion ¢ o tae WIueBRiry orwwh tu serve Ac notifia-cisn oo

the roceiot of the fors sm: of the A roxivete duts 50 de,erture, e o

¥ #wiil serve ug suthorit - “or the Trunscortation Section o Crooagrs st

ﬁﬁﬂﬂﬁﬁ&hl“y giékﬂﬁ‘{ﬁﬁrtﬂ, V:Ni&’ Lot ﬁt’;j;ﬁ;g’;;, figgi TCRPEGRE BOHC ﬁ? T

LE SRS B T 32
identirlention caris, umiforms {whan rogulred} Thester Commende:ts = ; -»
air prisrity {(whes regairea) sud erensnoreation,
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The Transportati = Spevl 2 wiil euwplete Geetion B and wiil swbsdt
& copy tioresf, for tie issuance of vrevel orders sui cbligation o1 runds,
to fhe trovel units oo tha risoal bectiom, Projects Juipart JAVIELGEL.
Houdquartars sn: Bewdguarters Detsshmert or Huvel Comswpd for woe:liered
civllisg, unvouehered civiiian, milizary or asavel persosciel regses-ively .
The original of Geetisn F and & i For. Fo. 36-25 wil. beretaimec .o thae
files of % he Tracsporsati n Bsetion.

Lo aspartaw e sf Lhe susjeet, whe Treansportetion Section ®iil
notify the travei unit conoerusd of the dats of such depsrture Lopyther

with the date and time the amployee is roquired Lo report te the pasv

suthoritiva.
CRE ARATIOH OF ThaVEL CTUREE o3P TrAOF H LLTTRER

Action by Fieosl section (vouchered sirloyses only)

e o reseivt of Sootion B of Fore Bo. $6-25, she Fisesl seetise =i

orepare Travel OQrder, 7ors Hcees s the originei o which wii he L

th the smployes. Ly aaver & versaneat chknge »f officind stutton ie lovoived,
seeticn B of Fore ¥o. 36 .24 will be routed Lo thw Guief, Porsonswi Divisiia
with & roguast that = "Transfer Lotter Authorislng Us:aanent Cheuye of -$itim”
be prepared., {%sr Shis iobter is prepared, tws copies Sogethmr with Js¥ .34
af Fore Bbe $8=-£3 wiil be rotursed snd the #isoal Seetion willi them preswie
the Travel Ordar.

Agtion by FPorsonnel Avision (vouehored smployees caly)

i. The Onlel, “ersoncel Divismion wiil prepare o "Pransfer Logtsy
swthorizing Parsmnont G an & of Diwn o™ per sacole espy, attsabed herete.
Tris fetter »ill always sutboriss G w» traassortatise of the seciores, kis

imrodiste famiiy, swd hia seumehald gpoos nnd personnl effsets, nilase s

4

Bpeollic requwst is ande Lhe' some 9 Those jtems mhall not be {colode |-

the suthorication,
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2. Tha"Pransfer Lotier authorisiig /ermmaent if.',:mga oy heaticn” sbml.
be distrituted as followas

Originel o Iployes

Cupy to Trancportation Sestiom, Cargs udl
2 oopine to Fises] Seotion (with gect on 7 o2 Form ¥, S6-25)
Capy %0 Personnel Divisiorp {flas

o

i

sotion by “rojtests Sur ort ivision (Uuvouchered esployses only)

1. Tpon reseipt of bectlon B of Yor: Yo. $6-88, the Projeeis dusonit
Livielon wili, i1f & purmdnent obBange of ststiosm in fovolved prepwa "Tramwiss
Latter iuthorising Formanemt Coangs of Statiom® per sesole ooy Butached
hersto, This letter will always subiorize the trunspcrtasion o, ub Sms:u
his lwswdiata fecily, sR6 nis househnlc goods and sermopal affset., unless
apoci fie regus-t is cade truat some o these items shall =0t be iss.uded .o
the authorizati g

2. The "Transfor L tier Autireisimg “ermangnt Coange of Itatioan”
shell be distribuied sz loliows

Qriginel o Swployee

Capy to Transportation Zeotium, Sarga GUult
Copy % Special lusus

ooy %o dExesutive Ofiicer

Copy to Projects Support Division Flies

e Upom receizt of jeetion B »f Pora Mo, 33-88 ifor the traanportasion
af an w.ployee where no chan. e 9. orfieinl stavion is favelved w.u T
Support Ulvision willi precsare a Traval drder, Fora “9-..._.,._, B AREhri e
sopios as follows:

Original %o Beployes

Copy 11 Bpeoial Pmis seebion
Couy ta "rojeots Support Jivielon Viles,
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MOVEMENT OF FAMILY ANDXOR HOUSBHOLD GOODS AND PURSONAL B-FECTS

Action by Executive Oofficer

1. Prior to clearing an employse for overseas tramsportaticu the
Exscutive Officer, will, if & permement change of station is involved,
have the employee exscute Form No. 36-27 "Request for Hovemsnt o Family
and/or Househola Effects™ im an original and two copies,

24 The Bxecutive Officer will orrefully review the informatvion whici
the employee¢ furnished un Form Hw. 56--27 to determins that the novement of

femily and household goods and psreonnel effects requested by amployse is

" properly allowable in sccordance with agency policy and regulat.cas. Yo

enployee should be told specifically and definitely, at this tise, whai
costs the government will pey and what responsibilities the goveimment wiil
assume in connection with the movement of the employee, nis immediate

family and his household goods and alfoots, The restrictions with respect
te the movement of members of the family, sad the woight limitations iu
connection with the movemsnt of household effeots as well as &y other
limitations should be speecifically pobnted out to the employee Gto preveai
future misunderstanding, The vroviaions and limitatiomns of Puvliio Law ouUG
and Executive Order 9805 shull be basic authority .or the movement os
families and household goods and personal effeots, The following limitauions

¢ontained in these basic authorities should be brought to the specific
attention of each employesy

2+ Transportetion oy the employee, his immediate family, and bis

household geods and effects must be authorized in a transfer srder
signed by the head of the agensy or his designes, ana ©.is order nus

specifically state that the transfer is not for the primary benefit or

convenience of the employee or at hig request (Section 4, RO 9808)
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be The cost Lo the goveraseat IoT Sranssorticg ths employwe, uié
irmewdinte Lo 1y, end als (ousensole goods sa lieOLE HREL 30t
» roged the cost by The =38t esonomlivsi route batween the ~aat
offioinl statisa and the now sifloiel station, except thas vF a
1w arnointes, als Lamediste fesily .nd nie oousehols geo s =nd
sifecis may be trsnsportes st gove.mment expense fron ais ;lree
af setusl residence at time of spoointwent te 14w0e ol o% i oyeeas
sutside coptinental 4, ¢ in zecordanos wisn she orovisions of
gblic Law 833, provided that such expenscs shall not be illowed
new & ointe s usigsse snd umtil the person ssiegiod for o oiptEen.
shall agree im writing bt remsdr in the Govermmens service jor the
reg ired time followin: hix apcinteent, @aless Se.arased 'sF resssis
beyond is emirel.

Ce all Lransportation sllowed in conmnest .om with “he change o! nlileiai
stativn of an suployoe shall Legin within swe vears from -
afisotive date of wne traasfer, sxeent that the $ime lismit 7 twe
";‘A,fe..»&rs sisl] be exeluzive of Lime Spont in the wil tary ssriies, sné
the tims duriny whioh shippimg: restrictions msks the trave! and
transportatisn Ampos-ible.(Section 5, S 9836}

Ge The govermment wii. sy the trecesortation cest S the e invaety
“Lmmedinte fwsily * onive "Temediate Family®™ inoludes wifa, a¥iloran
under 21 years of sgs, sed oarerts, In-laws are oa¢ songid-red gs i
o the Lemeflinte facily. (feonicn 1, 19 3805)

&. Transpor$stion of the impeciate fanily of the e ploves slm ' e
subjeot to the crovisicns =f the itmndardized Fravel togulatiore,

# L3

Telate to trannp ruation (jeetisn 3, 50 $908)
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fo The wximes wieght allowanos for the trunsportati n ol ka.ashoeld
ponds and & sots is T s vnds net sieght for emplovees with
dasendents aml 230 sounds net sadght for emvlovses without
dovemionts {Seetion 17, i 9208}

go Housshold goois wnd sersonnl eifwots shall not inelude wires,
liguors, anissls or birds ot secessary in ths onrformanes 36
orfieial duties, or suthmobiles {Seution ¥, Ho 0B}

Re The actusl onsts or seeking, ersting, drayspge, wasking, - o6
unerating (Mo% to t:oeed mutlorkzed welght: wiil h: allowed
{(reotion 17, 18, =u 38306)

ie Terporsry storage o: suthorited weight of household effse’ s must
nat sacend LU days (3eetion IQ, EG 9508)

Jo Vuluation of roverty as deolsred for shi-ping nwrposes mist not
exoeod that sl whicn tae lowest freight retes »ill ap:ly. If an
suploves deeirss »icher veiustion b must sscume charges - nourre:
in eigess of Lho chwrges at {he loweet rate (Heotion 24, " #395°

da  Uoually the Fors do. 36«27 will indtente that the snploverts fa iy

snd/or 'wusenold effects mre o be soved at sowe future dute. J& zoxe onsas
the zovement & Lhe ferily snd/or houssnsld efreots pRy evend upor mfillioee
conditiong. For exewnies ths cragireusst of adoquete houseing st ' he
emplayee's uew ost, o the wmroval sf the Qhief +f Mraton sPtor tae
szployee hns served a Frobutionery seriod st the aew cost, or other

gimilar reesons, It iz She resoansibi ity of the Kxeew tve officer ts

mpiatain & psuding file of &il Fores Na. 56-27 and meke & rrerriste

toliow-ups in order t: offwet btiw mvement of the smplov e's imedinte fmsily
sad/or houselsls s{fe0t8 on Lhe dates shieh are shuwn on Form Wo. 20+27, sirjars

there is reascn why ¢ ch moviasat 8 ouid not be undertakar. st Lhat uise,
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4. For exm3ie - in the csse wWhere aa employes has droosaded £ s
foreign rost and has ragiested tart his family and rouselnls e’feetis “a
transrarted inm two monthy, ths Fxsoutive [ffiecer would place Furs ¥i. 5i-27
in s pending file and wn the sresifled dnte woulsd draw the fils snd @ iter
eheoking to ssoertatn Lhut the ferily and or housencld sffests soeuld o
roved, he wwwly roesed =g fliowe,

fe  ragars Forsm Ho. Si-d, kequest for Owerseas Shivmeat Carde .,

in duplicote and forwsrd tothe Transvortation Seetion, Eardgs toig

b, “resare Form ¥o, S8-8, Heqaest for Tlekwllp and Delivery, in

triviicuie and srwerd € tne Trenspartation Seetior, Jargy ot

G. OTHAYE & @20V of Forr Be. S6-27 and & memorendum ts the

Teansosarbtation seetion rEGURAting that arrsa ements oo acde oy
tiw avemopt f ke seoloves's frmediste femtly,

Agtion b, Yrasssertstion sdection

le in sunnestivn »ith the =ovement of housskal : ppnds anc dersons]
effects th: Treussoertatinn feotion, dargs nit will conteet the wrerairioce
serson and arrange for the oratiag, oick®up and transrortation +f the
suployeats touvsehelis prots and e gonkl #fToo0te in eseordente eivh
established authorisstions,

2. In connection with Lue TEerant ol & enplovests fwmes inta
family, the Transportsti-c fecSion wiil sortact the cera g to e
trocsported and meke arrasgements or seeuring assp res, lepwmizmtiions

5 3] Fy S, . »
snd medienl exsaminat:.ng, und securs tracepartetion o the sworbern of o

P

esployen's inmediata Tamily, in secordance with agtei-lighed st o rogat: aas,
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